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It shall be the responsibility of each and every User Area, Management
Agent, and Resident Management Council to develop an annﬁal procurement plan
for the next succeeding fiscal year and submit a copy of the same to the Operations
Area, the Finance Bureau, and the Administrator on or before December 30" of the
current fiscal year. These procurement plans must: (i) describe the scope of goods,
work, and/or services reasonably expected to be procured during the next succeeding
fiscal year based on the procurement experience of the previous fiscal year and
projected needs; (ii) include individual cost estimates therefor; and (iii) specify the
dates when the goods, work, and/or services are expected to be required by the User
Area, Management Agent, or Resident Management Council, as applicable. This
annual procurement planning does not release the User Areas, Management Agents,
or Resident Management Councils from compliance with the final Annual
Procurement Plan and the provisions of this Manual, including, without limitation,
the use of the appropriate PMFE’s.

The Operations Area, in consultation with the Finance Bureau, shall develop
the Annual Procurement Plan for the next succeeding fiscal year which shall be an
aggregate, comprehensive summary of those procurement processes projected by the
User Areas, the Management Agents, and the Resident Management Councils and
which have been determined to be appropriate and realistic by the Operations Area,
in accordance with its overview of the PRPHA’s mission, procurement needs, and
budget for said period. The Operations Area shall submit the Annual Procurement
Plan for the next succeeding fiscal year to the Administrator on or before March j|54

of the current fiscal year. The Administrator shall approve the Annual Procurement
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Plan, together with the PRPHA operating budget for the next succeeding fiscal year,
on or before April 15" of the current fiscal year. .
The Annual Procurement Plan shall identify the aggregate needs of the
PRPHA and its agents using the following data elements:
1. Description of the projected needs (goods, work, and/or services) of
the User Areas, the Management Agents, and the Resident Management
Councils for the next succeeding fiscal year;
28 The cost estimate of each and every planned procurement project and
the aggregate estimated cost of all planned procurement projects;
3. Approximate delivery dates and dates when the procurement requests
are due to the Procurement Area;
4, The method of procurement to be used, such as Small Purchases, IFB,
RFP, QBS, and, to the-extent feasible, the type of Contract to be used such
as Requirements Contracts and/or Section 963 Contracts; and
5. The justiﬁcatién of the need for, and the goal of, each and every
planned procurement project.
SECTION VIII. PROCUREMENT MANUAL FORMS
A. General
The Procurement Manual Forms (PMF’s) shall be utilized by all the User Areas, the
Resident Management Councils, and the Management Agents each and every time any type
of procurement process takes place.
B. Specific
The PMF’s will be utilized in accordance with this Manual and the written

instructions on each individual form. The forms are included herein as Appendices and
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